The Colorado College

Faculty Housing Request Form
Department  



                                                            





Contact Person/Department  






  Ext. 




Who is responsible for paying the rent? (Please check one and include FOAP if Department will be paying)
Tenant  
                         



Department  



Check                                                   

 Fund  
               
    






Org   
               







Account                
      
Is this tenant new to Colorado College?  

Yes  

 No

Housing needed for which block(s)  









How many people will stay in the apartment? 









Tenant(s) Name  













Permanent Address  












Phone Numbers:  Home 




    Work





 
Cell Phone 





Email address
                                                     
           
We will try to accommodate the tenants’ needs as best as possible.  Please indicate specific preferences below:

If you wish to rank them in order of preference, please do so with numbers 1 to 5 (with 5 as high preference).
No. of bedrooms needed: 




Allergies 






Pets (limited availability)
                     


Special requirements 





(stairs, tub/shower, etc.)
If there is a special need, for example an extra set of keys or a crib for an infant, please let us know so we may assist you with your requirements.  All faculty apartments are furnished.  A damage deposit is no longer required, however there is a non-refundable deposit for pets.  Rental costs vary on the size of the apartment - efficiency (studio), one-bedroom and two-bedroom.  If the need arises, we reserve the right to move your apartment location at the last minute.  We will attempt to notify you and the department of that change as soon as we can.  All Colorado College buildings are smoke-free.
Please check the Housing and Conferences page at (https://www.coloradocollege.edu/offices/housing-and-conferences/faculty-housing/) for information about the faculty apartments, policies and procedures and the services that we provide.

Note:  Check-in at Loomis front desk any time after noon on the Sunday prior to the block that the tenant will be teaching (if it is after midnight, please go to Campus Safety, 833 N. Tejon).  Check-out time is noon on the Thursday following the last day of the block.  Please make any requests for an exception to this schedule with the Housing and Conferences Office prior to the arrival of the tenant.
I will give the Housing Office at least 30 days’ notice if I must cancel the reservation, otherwise my department may be held liable for a non-cancellation fee.

Signature of person authorized to complete this form: 

                                                                                                    

Date                                            

Incomplete forms will not be processed.
 Please fax completed request form to: 719-389-7258 Or Email to: kimberly.taylor@coloradocollege.edu
